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Welcome to San Michael College 
  
We are very excited that you have chosen San Michael 
College to be your place of study in the UK, and are 
happy to welcome you to the College. 
San Michael College is an international community with 
students from over 20 countries represented, and 
international students comprising over 95% of the total 
student body. This means that we are experienced in 
supporting and encouraging 
international students to make the best of life at San 
Michael College and in the UK. 
  
We hope that you will thoroughly enjoy your time with 
us and get involved in all aspects of College life. If you 
have any questions or concerns about coming to study 
in the UK, please do contact us so that we can help you. 
We look forward to meeting you and showing you 
around our College. 
  
Best Wishes, 
  
About the college 
  
San Michael College is a non-profit making private 
college. The college was founded in 2006 has and 
steadily grown into one of the prominent colleges in the 
West Midlands region.  San Michael College  
runs accredited courses only. The college is accredited 
by prominent awarding bodies in the United Kingdom. 
The college is also accredited by the British 
Accreditation Council for independent further and 
higher education (BAC) and is also licensed by the UK 
Border and Immigration Agency under the new points-
based system. 
  
Mission Statement 

  
San Michael College has prided itself on broadening 
access to knowledge; promoting participation and 
attainment by providing high quality training in 
order to contribute to the intellectual, social and 
economic development of communities that we 
serve. In this regard we aspire to: 
·      foster a strong academic and  
   intellectual foundation;  
·      create personal development  
       opportunities by providing a supportive 

learning environment;  
  

 

prioritise·      offer challenging courses relevant to 
developing core skills suitable for  

       successful careers and future employment to 
individuals of all nationalities; 

·       widen professionalism and excellence in 
administrative management 

 the ŎƻƭƭŜƎŜΩǎ ǊŜǎƻǳǊŎŜǎ ǘƻ ǘƘŜ ŜƴƘŀƴŎŜƳŜƴǘ ƻŦ 
individual learning and life skills;  

Courses 
San Michael College offers course in a variety of 
disciplines like Accounting, Business and Law, 
Computing and Health and Social Care. The course  
range from certificate to Post=graduate level. 
  
San Michael College welcomes students from all 
backgrounds and operates an equal opportunity policy 
along with other policies that ensures a conducive 
environment for both students and staff.  
  
Our Resources 
San Michael College is a centre to students from all over 
the world with multiple languages, Cultures and 
religions. We attract more students from different 
ethnic and diverse culture due to our extensive 
program of study. There is an IT environment where 
90% of staff student communicate by e-mail. 
  
Our Values 
 At San Michael College students turn ideas into action 
and action into service in multiple and creative ways. . 
San Michael College is striving to be one of the best in 
and around Birmingham. The College activities and 
spirit is vibrant and inspiring as the management 
encourages students to trust and have belief in God. 
  
We invite you to log onto / browse our website for 
more information if you have questions about San 
Michael College please contact us by e-mail at 
sm@smcl.org.uk, The college is aware of the different 
learning requirements of students, work, those with 
family and other obligations. The welfare person at the 
college is here to support the students.  
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EEqquuaall  OOppppoorrttuunniittyy    
  
San Michael College is committed to treating everyone 
equally in all aspects of the College life. This includes 
the admission, progression and assessment of ǎǘǳŘŜƴǘǎΩ 
appointment, development and services provided to 
any other user and visitors to SAN Michael College. The 
College recognises and values the contribution that 
everyone brings to San Michael College and we oppose 
discrimination on any grounds. 
  

PPoolliicciieess      
Details of the College Policies  can be downloaded and 
printed from the college website on: www.smcl.org.uk  
  

CCooddee  ooff  CCoonndduucctt   
  
We aim to provide a friendly, safe and clean 
environment, in which you can study and enjoy 
yourself. As a condition of being accepted onto a 
ǇǊƻƎǊŀƳƳŜ ȅƻǳ Ƴǳǎǘ ŀƎǊŜŜ ǘƻ ŀōƛŘŜ ōȅ ǘƘŜ /ƻƭƭŜƎŜΩǎ 
code of Conduct, which is detailed in the student 
Handbook. 
  

EEtthhooss 
  
San Michael College provides opportunities and a 
supportive environment to all of its students and offer 
relevant and challenging education and training courses 
in preparation for future employment and promotion to 
the benefit of our local community, nationals and the 
wider world.   
  
The college aims to provide high quality training, re-
training and teaching. These are supported by specialist 
teaching staff. The college maintains good relationship 
with all awarding bodies, help students keep and 
maintain all Immigration rules and regulations and 
maintain their expected standards.  
  
With all these the management hope that the ŎƻƭƭŜƎŜΩǎ 
reputation would be enhanced nationally and 
internationally.  
  

 

WWhhaatt   yyoouu  ccaann  eexxppeecctt   
  
  
Quality courses: 
  

¶ A wide range of qualifications available to suite all 
abilities 

¶ Extended professional courses 

¶ Study and work placements depending on the course 

¶ Stimulating, challenging and relevant  
  
Quality staff 
  

¶ Specialist staff in their field 

¶ Friendly, helpful approachable  

¶   
Contact hours 
  
The College offers comparatively high class contact time 
with 16-20 hours teaching a week, ensuring that 
students will have all of the information they need to 
successfully complete their course. 
  
Assessment 
  
A variety of assessment methods are used, including 
examinations, assessment through coursework, long 
essays, presentations or dissertations. Group work may 
also be assessed. 
  
  
Career support 
  

¶ Pre-course registration help in order that you develop 
your skills  

¶ Welfare advice 

¶ Employment advice and guidance for part time work. 
  
Enhancing your employability 
   
We aim to provide you with essential knowledge and 
skills to study and for after graduation. During your 
course we encourage you to reflect on and experience 
professional practice in your field, as well as understand 
the broader context of your subject area and its impact 
on society. 
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AApppplliiccaatt iioonn  PPrroocceedduurree  
  
Application for admission into any of our courses is done by completing and returning an application form to the admission office. 
Upon receipt of the completed application, the college will issue to you a conditional offer letter. This letter will enable the student 
to pay any agreed fee before the start of the course. All students would be expected to bring their examination results as evidence 
that you have attained at least the minimum requirement for entry into the course you are applying for. 
  
Enrolment and registration with professional bodies  
  
All full time students are required to provide certificates and documents at enrolment to confirm their qualifications, identity and 
status. It is these certificates that students would be expected to send to the professional bodies for registration which would enable 
them take their examination externally The College reserves the right to seek further information in individual cases for the ability to 
pay tuition fees.  
  
Council tax:  
  
All students must register with the Borough council Tax Registration Officer within one month of taking up residence in the area, and 
the College will issue the student with council tax exemption certificate which must be submitted to the officer on receipt.   

  

IInntteerrnnaatt iioonnaall  SSttuuddeennttss  
  
The college welcomes overseas students in any of the organised full time courses. There are rules and regulations covering overseas 
ǎǘǳŘŜƴǘΩǎ stay in the United Kingdom. Where a student needs extension of stay in UK to enable him/her continue his/her studies, the 
college is licensed  and is on the Border and Immigration Agency  register of sponsors and will therefore be able to provide evidence 
of attendance and achievement in cases were examination or assessment results  have not yet been issued by the awarding body. 
  
Fees: Deposits are payable for each course level before the start of the course and where a student can not complete the course fee 
before the beginning of the lectures the student can enter into arrangement with the College to pay any balance by instalment. 
  
When refused a visa, refund will be considered if a refusal letter is send to the college. However in situations were visa is refused 
due to the student falsifying documents or knowingly providing false information in applying for a visa, refunds will not be 
considered. In the case of a refund, this is subject to administration fees of up to 45%.   
  
Help when you arrive; The College arranges to meet students from Heathrow, Gatwick, City, Manchester, or Birmingham to any 
accommodation that has been found for the student.  
  
Introductory course;  
  
If English is not your first language, you will be expected to provide evidence of a certain standard of English Language ability before 
you come to take up your studies at San Michael College (unless you are beginning with an English Language course which the 
college offers). 
  

Travelling plans 
  
It is the policy of this College to arrange for accommodation for some of our international students either through our 
accommodation agent or with some of our known hostels within Birmingham area.  
  
Arrival in the UK 
  
Depending on your port of entry it is the policy of this College to welcome any student who has requested for such assistance, 
alternatively the following could be of help to you. 
  
Heathrow terminal 1, 2, 3 and 4 take the tube to central London and at Euston station change and take a train to Birmingham New  
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Street and call the College. From Gatwick take the train to Euston and follow the above procedure. 
  
All students are expected to come to UK with their original copies of their certificates to enable them register as a student with the 
awarding body for their course. 
  
Cost of Living 
  
Students are expected to arrive in the UK with sufficient money to cover their travelling expenses to the College. Such living costs 
rare about £600 per month. In addition to the tuition fees, a single student is advised to have at least £7,500 in savings, to pay for 
accommodation, travel and food. 
  
Living in the UK 
  
 There are four seasons in the United kingdom, Autumn, Spring, Winter and Summer. Winter is the Coldest season in the country 
and expensive. This is because you will need a different type of dressing heavier than those you will put on during Autumn, Spring 
and Summer. Summer is the Hottest season and cheaper because the sun sets between 8pm and 9.30pm during the mid summer 
time.    
  
Length of your student visa 
  

The published immigration guidelines indicate the following: 
Postgraduate students should be granted the length of their study plus four months. 
Undergraduate students (attending a course of one year or more) should be given until 31 October following the end of their 
programme. 
Undergraduate students (six months - one year), for example graduate diploma students, should be given the length of their 
programme plus two months. Employment restrictions will be added. 
  
In order to obtain your student visa you will need to be able to prove that you can support yourself (and your family if relevant) and 
pay your tuition fees, without having to find work in the UK.  
  

Working  
  
You are not entitled to public funds but are able to take on authorised work. For students, this generally means up to 20 hours per 
week during term-time and fulltime during vacations. If you have permission to study in the UK for 12 months or more, your 
spouse/partner may be given conditions that allow them to work. 
  

{ǘǳŘŜƴǘΩǎ !ŎŎƻƳƳƻŘŀǘƛƻƴΥ 
The College works in partnership with respectable estaǘŜ ŀƎŜƴǘǎ ŦƻǊ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻƳƳƻŘŀǘƛƻƴΦ ¢Ƙƛǎ ƳŜŀƴǎ ǘƘŀǘ ŀƴȅ ǇǊƻǇŜǊǘȅ ǊŜƴǘŜŘ 
or on lease is occupied only by students from this College. This action enables the local council to accept council tax certificate of 
exemption from the college. It is therefore advisable to contact us if you would be in need of such accommodation.  
  

 UK Weather  
The UK has a temperate climate, with warm damp summers and cool wet winters. Generally, the weather is unpredictable and can 
vary even within one day. The average temperature during winter is approximately 4°C, and during the summer months 18°C. There 
are four seasons in the year:  
  
Autumn September - November 
In autumn the weather can be both cold and warm! Temperatures vary between 7-18 degrees centigrade, but are likely to get colder 
towards November. You will need a warm jacket and an umbrella! 
  
Winter December - early March 
²ƛƴǘŜǊ ōǊƛƴƎǎ .ǊƛǘŀƛƴΩǎ ǎƘƻǊǘŜǎǘ ŀƴŘ ŎƻƭŘŜǎǘ Řŀȅǎ όŀōƻǳǘ т-8 hours of daylight) but these can be beautifully crisp and bright. 
Temperatures vary between 0-5 degrees centigrade. Occasionally it snows. 
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Spring March ς May 
 
In Spring the weather can be warm and mild or cold and wet! Temperatures vary between 6-11 degrees centigrade. It gets warmer 
towards May. 
  
Summer June - August 
 
Most days are warm, and sometimes hot, but evenings can be cool. Temperatures average 15-25 degrees centigrade, but can reach 
28-38 degrees. During winter, the longest night of the year is 22

nd
 December when it is dark for about 15 hours. During summer, the 

shortest night of the year is 21st June when it is dark for a little more than 5 hours. 
  
Dress code 
There is no dress code at San Michael College and student clothing is generally informal. You are free to wear religious dress. For 
special occasions you might want to wear your national costume. It is advisable to carry extra layers with you - a warm jumper, a 
waterproof coat or jacket, and an umbrella, as the weather often changes throughout the course of a day. 
  
Some useful telephone numbers to know are listed below: 
  

100     UK Operator Assistance 
155     International Operator Assistance 
999     Emergency Services (fire, police, ambulance, coastguard) 
0121 454 7949     San Michael College switchboard 
  
Useful websites 
British Council 
http://www .britishcouncil.org 
UKCISA 
Information on all aspects of being an international student http://www ukcisa.org.uk  
Visa and Immigration information 
Foreign and Commonwealth Office and UK visas website (visa application process and downloadable 
forms) http://www.ukvisas.gov.uk 
Home Office 
UK immigration regulations and extending your visa http://www. bia.homeoffice.gov. uk 
  

 

 

 

 

Checklist before Departure 
- Have I obtained all the entry clearance/visa information I need? 
- Have I booked my accommodation? 
- If I have booked accommodation through the College, do I have the letter confirming the address? 
- Have I checked course fees and living costs and paid the deposit stated on my offer letter? 
- Have I received the Letter of Acceptance? 
- Have I contacted the Head of Admissions regarding my disability (disabled students only)? 
- Have I bought my ticket and travel insurance? 
- IŀǾŜ L ŎƘŜŎƪŜŘ ǘƘŜ ƎƻǾŜǊƴƳŜƴǘΩǎ ǊŜǎǘǊƛŎǘƛƻƴǎ ƻƴ ǘŀƪƛƴƎ ƳƻƴŜȅ ƻǳǘ ƻŦ ǘƘŜ ŎƻǳƴǘǊȅΚ 
- Have I spoken to my bank about transferring money to a UK account, or about obtaining an ATM/Cash Card? 
- Have I checked luggage restrictions and allowances?  
- Have I obtained cash in UK sterling and travellers cheques for the first few weeks of my stay? 
- Have I spoken to my doctor about any drug prescription I may need to bring  with me, and obtained a letter of 

explanation for immigration control? 
- Have I had a dental/eye test? 
- Have I arranged airport pick up with the College or with a contact in the UK? 
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- Do I have the following documents in my hand luggage or on my person?  

- passport,  
- acceptance letter,  
- evidence of financial support, 
- accommodation and contact addresses for the UK 
-  other relevant personal documents 
- ǘǊŀǾŜƭƭŜǊΩǎ ŎƘŜǉǳŜǎκŎŀǎƘΚ 

¶  Have I got San Michael College emergency numbers? 
  

 
Student visa application checklist 
  

- San Michael College letter of Acceptance 
- Complete application form student 
- A valid passport 
- TWO recent passport-sized colour photographs (45mm X 35mm) 
- Entry clearance fee (payable in local currency) 
- Evidence of funding (letter from sponsor, bank statements, or scholarship award) to cover tuition fees and living costs 

during your stay in the UK 
- Your recent academic certificates or transcripts (that you already own) 
- Any further relevant supporting documents 
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ACCA 
  
    CAT 
  
    CIMA 
  
    BTEC HND IN FINANCE   
  
    BSc BANKING & FINANCE  
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Advanced Diploma in Accounting and Finance 
  

Entry Requirements  
The Institute operates an 'Open Entry' policy in respect 
of many of its vocational programmes but prospective 
students should note that the following entrance 
qualifications are recommended for those wishing to 
undertake this programme:  
Five GCSEs at grades A, B or C (or equivalents)  
A suitable BTEC National Award  
Any qualification equivalent to one of the above  
Applicants over the age of 19 who do not hold one of 
the recommended entrance qualifications may also 
register for the programme providing they have been in 
full-time employment for a minimum of two years.  

Graduate Diplomas  

Students at this level study highly developed and 

complex levels of knowledge which enables the 

development of in-depth and original responses to 

complicated and unpredictable problems and 

situations.  

Learning at this level involves the demonstration of high 

level specialist professional knowledge and is 

appropriate for senior professionals and managers. 

Indicative competencies involve the application of a 

range of fundamental principles across a wide and often 

unpredictable variety of contexts as well as the ability 

to perform technical or professional work activities in a 

variety of contexts with a substantial degree of personal 

responsibility and autonomy.  

A qualification at this level is appropriate for people 

working as knowledge-based professionals or in 

professional management positions.  

This qualification is equivalent to a Bachelors degree 

with honours, graduate certificates and graduate 

diplomas. 

  

 

Course Structure  
The Diploma in Accounting & Finance - Part 1  

1. Bookkeeping  
2. Business Management & Administration  
3. Economics for Business  
4. Numeracy & Statistics  

  
(A Certificate in Accounting & Finance is awarded on 
completion of all Part 1 subjects)  
  
The Diploma in Accounting & Finance - Part 2  

5. Accounting II  
6. Business Law  
7. Computer Appreciation & Applications  
8. Cost Accounting  

  
(The Diploma in Accounting & Finance is awarded on 
completion of all Part 1 & Part 2 subjects)  
The Advanced Diploma in Accounting & Finance  

9. Accounting III  
10. Auditing & Taxation  
11. Financial Management  
12. Management Theory & Practice  

  
(The Advanced Diploma in Accounting & Finance is 
awarded on completion of the above subjects)  
  
Duration: 2 years 
  
Course fees: 
 Diploma Part 1:             £500 per module 
  
 Diploma Part 2:  £600 per module 
  
Advanced Diploma £700 per module 
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ACCA and CAT 
  

ACCA 
Accounting is concerned with collecting, analysing, 
summarising and presenting financial data in order to 
comply with company legislation and assist decision 
ƳŀƪƛƴƎ ōȅ ƳŀƴŀƎŜƳŜƴǘΦ !//! ƛǎ ƻƴŜ ƻŦ ǘƘŜ ǿƻǊƭŘΩǎ 
leading accountancy qualifications awarding body. Its 
members are internationally recognised in public 
practice, commerce, industries and in the public sector 
and you can grow to qualify as a registered auditor. 
There are many routes to becoming a qualified 
accountant with ACCA: Mature student at or above 21 
years and you are expected to qualify within ten years. 
D/{9Ωǎ ŀǘ ƎǊŀŘŜ !-C, A levels.  
Exemptions: Relevant graduates may be awarded some 
exemptions for papers in part one and two only. Dates 
by 31 July for December exams and 31 January for June 
exams. Anyone who wants to take ACCA exams must 
register with ACCA as a student in mid August and 
December each year. 
  
Fundamentals 
F3 Financial Accounting   FA 
F2 Management Accounting MA 
F1 Accountant in Business AB 
  
F5 Performance Management PM 
F4 Corporate & Business Law CL 
F6 Taxation TX 
F9 Financial Management FM 
F7 Financial Reporting FR 
F8 Audit & Assurance AA 
  
Professional 
P1  Professional Accountant 
P2 Corporate Reporting 
P3 Business Analysis 
  
Optional 
  
P4 Advanced Financial Management 
P5 Advanced Performance Management 
P6 Advanced Performance Management 
P7 Advanced Audit & Assurance  
  
 Fundamental level F1-3         £500 per module  
Fundamental Level F4-9        £550 per module  
Professional level                    £565 per module  
 
*Prices inclusive of manuals 

CERTIFIED ACCOUNTING TECHNICIAN 
  
This course is structured and examined by ACCA. This 
course offers students opportunity to further their 
career to Chartered, MSc in Accounting etc. This 
therefore means that CAT is a stepping stone for further 
studies in the profession. CAT is  a course that enables 
you to develop your skills in  
Accountancy for a brighter future. 
  
You must be at least 18 years of age to enrol and no 
formal academic qualification is needed but your 
willingness to learn. Like any other professional course 
at SAN Michael College examination for this course are 
held in June and December each year. 
  
Introductory level:  
 Recording Financial Transactions 
 Information for Management Control 
  
Intermediate level:   
 Maintaining Financial Records 
 Accounting for Costs 
  
Advanced Level:   
 Managing People and Systems 
 Drafting Financial Statements 
 Planning, Control and Performance  
 Management 
    
Plus two options from: 
 Implementing Audit Procedures 
 Preparing Taxation Computation 
 Managing Finances 
 
Duration:   Two years 
  
Course fee:  
  
Introductory:                             £500 per paper  
  
Intermediate and Final :         £550 per module 
 
Advanced stage:                      £600 per module  
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CChhaarrtteerreedd  IInnsstt iittuuttee  ooff  MMaannaaggeemmeenntt   AAccccoouunnttaannttss  
Those who wish to develop a successful and diverse career in financial and business management the CIMA qualification is the ideal. 
This qualification is most respected and recognised worldwide, this offers you and opportunity to develop not only accountancy 
skills but also decision making management strategic and analytical skills with this skills you are bound to gain employment in the 
financial world, commerce, consultancy manufacturing etc.  
  
Entry requirementτthere are a number of routes to take into  obtaining this qualification , graduates over 18years of age good 
standard in mathematics and English , Ordinary and A levels  
  
Exemptions Some qualifications may offer you exemptions and enable you to enter at advanced stage of the course/syllabus.  
For exemption register by mid March for May and mid September foe November examination.  
  
  

  
  
  
  
  
  
 
          
    
     Strategic Level 
  
  
  
  
  
        Award: CIMA Advanced Diploma in Management 
  
 
 
 
 
    Managerial level 

 
 
 
 
 
  
 
             Business Management  Management   Financial 

       Pillar   Accounting pillar  Management pillar 

 
  
5 GCSE, 2 A levels or higher  
Certificate level:   £510 per paper inclusive of manual  
Intermediateτ £522 per paper inclusive of manual  
Finalτ £555.00 per paper inclusive of manual  
Please note that a minimum of three papers MUST be taken by all international students to qualify for extension of stay 
  

 

Paper 6 
Management 
Accounting 
Financial 

Paper 6 
Management  
Accounting 
Business 
Strategy 
 

Paper 3 
Management 
Accounting 
Risk Control 

Paper 5 
Integrated 
Management 

Paper 8 
Financial 
Analysis 

Paper 2 
 
Management 
Accounting 
Decision 

Paper 7 
Financial 
Accounting 
and Tax 
Principles 

Paper 1 
Management 
Accounting 
Performance 
Management 

Paper 4 
Organizational 
Management 
and 
Information 
Systems 

CIMA Professional Development 

CHARTERED MANAGEMENT ACCOUNTANT 
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BTEC Higher Nationals in Business (FINANCE) 
  

BTEC Higher National Certificate 
The 10-unit BTEC Higher National Certificate in Business 
provides a specialist work-related programme of study 
that covers the key knowledge, understanding and 
practical skills required in the sector. It also offers 
specialist emphasis through the choice of specialist 
units. The qualification offers endorsed title routes in 
Finance, Management, Marketing, Human Resource 
Management, Law, E-Business Strategies and 
Information Technology.  
  
BTEC Higher National Diploma 
BTEC Higher National Diplomas provide greater depth 
and specialisation than BTEC Higher National Certificate 
qualifications. The BTEC Higher National Diploma in 
Business provides suitable work experience so that 
learners can apply their knowledge and practical skills in 
the workplace during their study.  
 The BTEC Higher Nationals in Business have been 
developed to focus on: 
ω  providing education and training for a range of 
 careers in business such as administration, 
 personnel, marketing, finance, law, purchasing 
 and management 
ω  providing a general qualification which allows 
 flexibility of study to meet local or specialist 
 needs 
ω  providing specialist options which meet the 
 needs of the major functions in business and 
 allow specialisation with career progression             
 and professional recognition in mind 

¶  providing opportunities for learners to focus on  
 the development of higher-level skills in a 
 business context 
 
 Aims of the qualification 
This qualification meets the needs of the above 
rationale by: 
ω  equipping individuals with knowledge, under
 standing  and skills for success in a range of 
 administrative and management positions in 
 business 

¶  providing specialist routes of study which relate 
 to individual professions within business 

¶    enabling progression to an undergraduate  
 degree or further professional qualification in 
 business or a related area 
   

ENTRY REQUIREMENTS 

¶    AVCE/GNVQ in an appropriate vocational 
 area (e.g.  Business, Hospitality and  

 Travel and Tourism) 
ω   BTEC National Certificate or Diploma in 
 Business Studies, Hospitality Supervision, or a  
                 similar discipline. 

¶            GCE Advanced level profile which  
 Demonstrates strong performance in a 
 relevant subject or an adequate   
 performance in more than one GCE   
 subject. This profile is likely to be 
  supported by GCSE grades at A* to C 
ω   Other related level 3 qualifications 
ω   Related work experience. 
  
Structure of the qualification 
 
BTEC Higher National Certificate 
The BTEC Higher National Certificate in Business is a 10-
unit qualification of which five are core mandatory 
units. 
 BTEC Higher National Diploma 
The BTEC Higher National Diploma in Business is a 16-
unit qualification of which eight are core mandatory 
units.  
 Core Units 
1 Marketing H1 
2 Managing Financial Resources and Decisions H1 
3 Organisations and Behaviour H1 
4 Business Environment H1 
5 Common Law I H1 
6 Business Decision Making H2 
7 Business Strategy H2 
8 Research Project H2 
Compulsory specialist units τ all four units must be 
taken 
9 Management Accounting: Costing and Budgeting H1 
10 Financial Reporting H2 
11 Financial Systems and Auditing H2 
12 Taxation H2 
 
 The BTEC HND is a level 5 qualification and is 
equivalent to foundation degree or year 2 in a  
University 
  
Duration : 2 years 
HNC year 1 fee: £3600 
HND year 2 fee £3800 
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BSc Banking and Finance 
  

Entrance requirements 

Applicants must be at least 17 years old and either have 

passes in:  

¶ two subjects at GCE 'A' level, and at least three 

further subjects at GCSE/GCE 'O' level at Grade C 

or above or 

- three subjects at GCE 'A' level (with one 'A' 

level at not less than Grade D) or 

- three subjects at GCE 'A' level and one further 

subject at GCSE/GCE 'O' level at Grade C or 

above or 

- two subjects at GCE 'A' level, plus two further 

subjects at GCE 'AS' level and  

           - demonstrate competence in Mathematics at 

least equivalent to GCSE/GCE 'O' level at Grade C or 

above and provide proof of competence in English.  A 

test of proficiency may be required. 

  
Method of assessment:  100% examinations 
 
Degree awarding body:  
University of London (External System)  
  
Aims of the course 
 The BSc Business programme is intended to make 
graduates to become equipped for a variety of careers 
in the business world. The student wishing to embark 
upon a career in the areas of management consultancy, 
accountancy, general management or banking will 
benefit. It would also suit anyone wishing to improve 
his or her managerial or professional skills. This course 
is also for the students who have not yet decided which 
profession to pursue, but they are interested in 
business in general or even in starting their own 
business.  
  
Features of the degree 
A solid understanding of the different functional areas 
of business and a good foundation for a career in 
management. 
  

 

Structure of the programme (Standard Route)   
 
Year 1 

- 02 Introduction to Economics 
- 04  a Statistics 1 
- 05a Mathematics 1 
- 21 Principles of Sociology 
- 25 Principles of Accounting 

Year 2 

- 107 Introduction to Business & Management  
- 141 Principles of Marketing 
- 75 Human Resource Management 
- 65 Macroeconomics 

Year 3 

¶ 28 Managerial Economics 

¶ 76 Management Mathematics 

¶ 92 Corporate Finance 

¶ 27 The Law of Business Organizations 

¶  
Graduate Entry Route   
  
Duration: 3 years 
   

Year 1 

¶ 02 Introduction to Economics 

¶ 04a Statistics 1 

¶ 05a Mathematics 1 

¶ 21 Principles of Sociology 
 
Year 2 

¶ 25 Principles of Accounting 

¶ 107 Introduction to Business Management 

¶ 141 Principles of Marketing 

 Year 3 

¶ 75 Human Resource Management 

¶ 119 Strategy 

¶ 92 Corporate Finance 

  Tuition fee only £4,900 per year Initial registration 
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BTEC Higher Nationals in BUSINESS 
  

BTEC Higher National Certificate 
The 10-unit BTEC Higher National Certificate in Business 
provides a specialist work-related programme of study 
that covers the key knowledge, understanding and 
practical skills required in the sector. It also offers 
specialist emphasis through the choice of specialist 
units. The qualification offers endorsed title routes in 
Finance, Management, Marketing, Human Resource 
Management, Law, E-Business Strategies and 
Information Technology.  
  
BTEC Higher National Diploma 
BTEC Higher National Diplomas provide greater depth 
and specialisation than BTEC Higher National Certificate 
qualifications. The BTEC Higher National Diploma in 
Business provides suitable work experience so that 
learners can apply their knowledge and practical skills in 
the workplace during their study.  
  
The BTEC Higher Nationals in Business have been 
developed to focus on: 
ω  providing education and training for a range of 
 careers in business such as administration, 
 personnel, marketing, finance, law, purchasing 
 and management 
ω  providing a general qualification which allows 
 flexibility of study to meet local or specialist 
 needs 
ω  providing specialist options which meet the 
 needs of the major functions in business and 
 allow specialisation with career progression    
 and professional recognition in mind 

¶  providing opportunities for learners to focus on  
 the development of higher-level skills in a 
 business context 
  
Aims of the qualification 
This qualification meets the needs of the above 
rationale by: 
ω  equipping individuals with knowledge, under
 standing  and skills for success in a range of 
 administrative and management positions in 
 business 

¶  providing specialist routes of study which relate 
 to individual professions within business 

¶    enabling progression to an undergraduate  
 degree or further professional qualification in 
 business or a related area 
  

ENTRY REQUIREMENTS 

¶    AVCE/GNVQ in an appropriate vocational 
 area (e.g.  Business, Hospitality and  

 Travel and Tourism) 
ω   BTEC National Certificate or Diploma in 
 Business Studies, Hospitality Supervision, or a  
 

¶             GCE Advanced level profile which 
 demonstrates strong performance in a 
 relevant subject or an adequate 
 performance in more than one GCE  
 subject. This profile is likely to be   supported     
by GCSE grades at A* to C 

ω   Other related level 3 qualifications 
ω   Related work experience. 
  
Structure of the qualification 
 
BTEC Higher National Certificate 
The BTEC Higher National Certificate in Business is a 10-
unit qualification of which five are core mandatory 
units. 
  
BTEC Higher National Diploma 
The BTEC Higher National Diploma in Business is a 16-
unit qualification of which eight are core mandatory 
units.  
  
The Core Units: 
1 Marketing H1 
2 Managing Financial Resources and Decisions H1 
3 Organisations and Behaviour H1 
4 Business Environment H1 
5 Common Law I H1 
6 Business Decision Making H2 
7 Business Strategy H2 
8 Research Project H2 
  
Another eight units to be selected from a list of optional 
units. 
  
The HND is a level 5 qualification and is equivalent to a 
foundation degree or year 2 in a University 
 
Duration : 2 years 
HNC year 1 fee: £3600 
HND year 2 fee £3800 
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BTEC Higher Nationals in Business (HUMAN RESOURCES MGT) 
  

BTEC Higher National Certificate 
The 10-unit BTEC Higher National Certificate in Business 
provides a specialist work-related programme of study 
that covers the key knowledge, understanding and 
practical skills required in the sector. It also offers 
specialist emphasis through the choice of specialist 
units. The qualification offers endorsed title routes in 
Finance, Management, Marketing, Human Resource 
Management, Law, E-Business Strategies and 
Information Technology.  
  
BTEC Higher National Diploma 
BTEC Higher National Diplomas provide greater depth 
and specialisation than BTEC Higher National Certificate 
qualifications. The BTEC Higher National Diploma in 
Business provides suitable work experience so that 
learners can apply their knowledge and practical skills in 
the workplace during their study.  
  
The BTEC Higher Nationals in Business have been 
developed to focus on: 
ω  providing education and training for a range of 
 careers in business such as administration, 
 personnel, marketing, finance, law, purchasing 
 and management 
ω  providing a general qualification which allows 
 flexibility of study to meet local or specialist 
 needs 
ω  providing specialist options which meet the 
 needs of the major functions in business and 
 allow specialisation with career progression 
 and professional recognition in mind 

¶  providing opportunities for learners to focus on  
 the development of higher-level skills in a 
 business context 
  
Aims of the qualification 
This qualification meets the needs of the above 
rationale by: 
ω  equipping individuals with knowledge, under
 standing  and skills for success in a range of 
 administrative and management positions in 
 business 

¶  providing specialist routes of study which relate 
 to individual professions within business 

¶    enabling progression to an undergraduate  
 degree or further professional qualification in 
 business or a related area 
ω  supporting individuals employed or entering 
 employment in the business field 

ENTRY REQUIREMENTS 

¶ AVCE/GNVQ in an appropriate vocational  area (e.g.  
Business, Hospitality and  

 Travel and Tourism) 
ω   BTEC National Certificate or Diploma in 
 Business Studies, Hospitality Supervision, or a  
                Similar discpline 

¶             GCE Advanced level profile which  
 Demonstrates strong performance in a 
 relevant subject or an adequate   
 performance in more than one GCE   
 subject. This profile is likely to be 
  supported by GCSE grades at A* to C 
ω   Other related level 3 qualifications 
ω   Related work experience. 
  
Structure of the qualification 
 
BTEC Higher National Certificate 
The BTEC Higher National Certificate in Business is a 10-
unit qualification of which five are core mandatory 
units. 
  
BTEC Higher National Diploma 
The BTEC Higher National Diploma in Business is a 16-
unit qualification of which eight are core mandatory 
units.  
  
Core Units  

1 Marketing H1 
2 Managing Financial Resources and Decisions H1 
3 Organisations and Behaviour H1 
4 Business Environment H1 
5 Common Law I H1 
6 Business Decision Making H2 
7 Business Strategy H2 
8 Research Project H2 
Compulsory specialist units τ all four units must be 
taken 
21 Human Resources Management H1 
22 Managing Human Resources H2 
23 Human Resources Development H2 
24 Employee Relations H2 
  
The BTEC HND is a level 5 qualification and is equivalent 
to foundation degree or year 2 in a  University 
  
Duration : 2 years 
 
HNC year 1 fee: £3600 
HND year 2 fee £3800 
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BTEC Higher Nationals in Business (MANAGEMENT) 
  

BTEC Higher National Certificate 
The 10-unit BTEC Higher National Certificate in Business 
provides a specialist work-related programme of study 
that covers the key knowledge, understanding and 
practical skills required in the sector. It also offers 
specialist emphasis through the choice of specialist 
units. The qualification offers endorsed title routes in 
Finance, Management, Marketing, Human Resource 
Management, Law, E-Business Strategies and 
Information Technology.  
  
BTEC Higher National Diploma 
BTEC Higher National Diplomas provide greater depth 
and specialisation than BTEC Higher National Certificate 
qualifications. The BTEC Higher National Diploma in 
Business provides suitable work experience so that 
learners can apply their knowledge and practical skills in 
the workplace during their study.  
  
The BTEC Higher Nationals in Business have been 
developed to focus on: 
ω  providing education and training for a range of 
 careers in business such as administration, 
 personnel, marketing, finance, law, purchasing 
 and management 
ω  providing a general qualification which allows 
 flexibility of study to meet local or specialist 
 needs 
ω  providing specialist options which meet the 
 needs of the major functions in business and 
 allow specialisation with career progression 
 and professional recognition in mind 

¶  providing opportunities for learners to focus on  
 the development of higher-level skills in a 
 business context 
  
Aims of the qualification 
This qualification meets the needs of the above 
rationale by: 
ω  equipping individuals with knowledge, under
 standing  and skills for success in a range of 
 administrative and management positions in 
 business 

¶  providing specialist routes of study which relate 
 to individual professions within business 

¶    enabling progression to an undergraduate  
 degree or further professional qualification in 
 business or a related area 

 

ENTRY REQUIREMENTS 

¶    AVCE/GNVQ in an appropriate vocational 
 area (e.g.  Business, Hospitality and  

 Travel and Tourism) 
ω   BTEC National Certificate or Diploma in 
 Business Studies, Hospitality Supervision, or a  
               Similar discipline. 

¶            GCE Advanced level profile which  
 Demonstrates strong performance in a 
 relevant subject or an adequate 
 performance in more than one GCE 
 subject. This profile is likely to be supported by   
GCSE grades at A* to C 
ω   Other related level 3 qualifications 
ω   Related work experience. 
  
Structure of the qualification 
BTEC Higher National Certificate 
The BTEC Higher National Certificate in Business is a 10-
unit qualification of which five are core mandatory 
units. 
 BTEC Higher National Diploma 
The BTEC Higher National Diploma in Business is a 16-
unit qualification of which eight are core mandatory 
units.  
  

 Core Units 

1 Marketing H1 
2 Managing Financial Resources and Decisions H1 
3 Organisations and Behaviour H1 
4 Business Environment H1 
5 Common Law I H1 
6 Business Decision Making H2 
7 Business Strategy H2 
8 Research Project H2 
Compulsory specialist units τ all four units must be 
taken 
13 Managing Professional Development H2 
14 Working with and Leading People H2 
15 Managing Activities to Achieve Results H2 
16 Managing Communications, Knowledge and 
Information  
  
 The BTEC HND is a level 5 qualification and is 
equivalent to foundation degree or year 2 in a  
University 
  
Duration : 2 years 
 HNC year 1 fee: £3600 
 HND year 2 fee £3800 
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BTEC Higher Nationals in Business (MARKETING) 
  

BTEC Higher National Certificate 
The 10-unit BTEC Higher National Certificate in Business 
provides a specialist work-related programme of study 
that covers the key knowledge, understanding and 
practical skills required in the sector. It also offers 
specialist emphasis through the choice of specialist 
units. The qualification offers endorsed title routes in 
Finance, Management, Marketing, Human Resource 
Management, Law, E-Business Strategies and 
Information Technology.  
BTEC Higher National Diploma 
BTEC Higher National Diplomas provide greater depth 
and specialisation than BTEC Higher National Certificate 
qualifications. The BTEC Higher National Diploma in 
Business provides suitable work experience so that 
learners can apply their knowledge and practical skills in 
the workplace during their study.  
  
The BTEC Higher Nationals in Business have been 
developed to focus on: 
ω  providing education and training for a range of 
 careers in business such as administration, 
 personnel, marketing, finance, law, purchasing 
 and management 
ω  providing a general qualification which allows 
 flexibility of study to meet local or specialist 
 needs 
ω  providing specialist options which meet the 
 needs of the major functions in business and 
 allow specialisation with career progression 
 and professional recognition in mind 
·  providing opportunities for learners to focus on  
 the development of higher-level skills in a 
 business context 
 Aims of the qualification 
This qualification meets the needs of the above 
rationale by: 
ω  equipping individuals with knowledge, under
 standing  and skills for success in a range of 
 administrative and management positions in 
 business 
·  providing specialist routes of study which relate 

 to individual professions within business 
·    enabling progression to an undergraduate  
 degree or further professional qualification in 
 business or a related area 
 

ENTRY REQUIREMENTS 
·    AVCE/GNVQ in an appropriate vocational 

 area (e.g.  Business, Hospitality and  
 Travel and Tourism) 
ω   BTEC National Certificate or Diploma in 
 Business Studies, Hospitality Supervision, or a  
                Similar discipline 
·               GCE Advanced level profile which  
 Demonstrates strong performance in a 
 relevant subject or an adequate 
 performance in more than one GCE 
 subject. This profile is likely to be   supported 
by GCSE grades at A* to C 
ω   Other related level 3 qualifications 
ω   Related work experience. 
 Structure of the qualification 
 
BTEC Higher National Certificate 
The BTEC Higher National Certificate in Business is a 10-
unit qualification of which five are core mandatory 
units. 
 BTEC Higher National Diploma 
The BTEC Higher National Diploma in Business is a 16-
unit qualification of which eight are core mandatory 
units.  
 Core units 
1 Marketing H1 
2 Managing Financial Resources and Decisions H1 
3 Organisations and Behaviour H1 
4 Business Environment H1 
5 Common Law I H1 
6 Business Decision Making H2 
7 Business Strategy H2 
8 Research Project H2 
Compulsory specialist units τ all four units must be 
taken 
17 Marketing Intelligence H1 
18 Advertising and Promotion H2 
19 Marketing Planning H2 
20 Sales Planning and Operations H2 
  
The BTEC HND is a level 5 qualification and is equivalent 
to foundation degree or year 2 in a University 
Duration : 2 years 
HNC year 1 fee: £3600 
HND year 2 fee £3800  
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BTEC Higher Nationals in Business (LAW) 
 
 BTEC Higher National Certificate 
The 10-unit BTEC Higher National Certificate in Business 
provides a specialist work-related programme of study 
that covers the key knowledge, understanding and 
practical skills required in the sector. It also offers 
specialist emphasis through the choice of specialist 
units. The qualification offers endorsed title routes in 
Finance, Management, Marketing, Human Resource 
Management, Law, E-Business Strategies and 
Information Technology.  
  
BTEC Higher National Diploma 
BTEC Higher National Diplomas provide greater depth 
and specialization than BTEC Higher National Certificate 
qualifications. The BTEC Higher National Diploma in 
Business provides suitable work experience so that 
learners can apply their knowledge and practical skills in 
the workplace during their study.  
  
The BTEC Higher Nationals in Business have been 
developed to focus on: 
ω  providing education and training for a range of 
 careers in business such as administration, 
 personnel, marketing, finance, law, purchasing 
 and management 
ω  providing a general qualification which allows 
 flexibility of study to meet local or specialist 
 needs 
ω  providing specialist options which meet the 
 needs of the major functions in business and 
 allow specialisation with career progression 
and  professional recognition in mind 
·  providing opportunities for learners to focus on  
 the development of higher-level skills in a 
 business context 
  
Aims of the qualification 
This qualification meets the needs of the above 
rationale by: 
ω  equipping individuals with knowledge, under
 standing  and skills for success in a range of 
 administrative and management positions in 
 business 
·  providing specialist routes of study which relate 

 to individual professions within business 
·    enabling progression to an undergraduate  
 degree or further professional qualification in 
 business or a related area 
ω  supporting individuals employed or entering 
 employment in the business field.  
 

ENTRY REQUIREMENTS 
·    AVCE/GNVQ in an appropriate vocational 

 area (e.g.  Business, Hospitality and  
 Travel and Tourism) 
ω   BTEC National Certificate or Diploma in 
 Business Studies, Hospitality Supervision, or a  
               Similar discipline 
·              GCE Advanced level profile which  
 Demonstrates strong performance in a 
 relevant subject or an adequate 
 performance in more than one GCE 
 subject. This profile is likely to be   supported 
by GCSE grades at A* to C 
ω   Other related level 3 qualifications 
ω   Related work experience. 
  
Structure of the qualification 
 
BTEC Higher National Certificate 
The BTEC Higher National Certificate in Business is a 10-
unit qualification of which five are core mandatory 
units. 
 BTEC Higher National Diploma 
The BTEC Higher National Diploma in Business is a 16-
unit qualification of which eight are core mandatory 
units.  
  
Core units 
  
1 Marketing H1 
2 Managing Financial Resources and Decisions H1 
3 Organisations and Behaviour H1 
4 Business Environment H1 
5 Common Law I H1 
6 Business Decision Making H2 
7 Business Strategy H2 
8 Research Project H2 
Compulsory specialist units τ all four units must be 
taken 
25 English Legal System H1 
26 Business Law H2 
27 Common Law II H2 
28 European Law H2 
  
 The BTEC HND is a level 5 qualification and is 
equivalent to foundation degree or year 2 in a  
University 
Duration : 2 years 
HNC year 1 fee: £3600 
HND year 2 fee £3800 
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ABEς Business Management 
  

The continuous demand in the private and public sector 
for staff with sound  
business education has been the aim for this course. 
This course offers students opportunity to learn about 
business and prepares students for work in the business 
world. This professional business qualification offers 
people with skills which are essential to be effective in 
ǘƻŘŀȅΩǎ ǿƻǊƪ ŜƴǾƛǊƻƴƳŜƴǘ ŀƴŘ ŜƳǇƘŀǎƛǎ ƛǎ ƳƻǊŜ ƻƴ ǘƘŜ 
development of practical skills which can be applied in 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦǳǘǳǊŜ ǿƻǊƪƛƴƎ ƭƛŦŜΦ   
  
Certificate stage NQF Level 4 
· Introduction to Business 
· Introduction to Quantitative Methods 
· Introduction to Accounting 
· Introduction to Business Communication 
 
The Certificate gives you a solid basis in business and 

management. Typical jobs for certificate holders 
include marketing co-ordinator and account co-
ordinator. 

No previous qualifications are needed to enter the 
certificate but entrants should be competent in 
English and Mathematic up to GCSE LEVEL (NQF 
Level 2) 

  
Diploma 1 
· Economics Principles and their Application to Business 
· Organisational Behaviour 
· Financial Accounting 
· Quantitative Methods for Business and Management 
·   
Diploma 2 Core Modules NQF LEVEL 5 
  
· Marketing policy Planning and Communication 
· Human Resources Management 
· Management in Action 
  
Plus two of the Following 
· Principles of Business Law 
· Managerial Accounting 
· Systems Analysis and Design 
· Concepts and Principles of Islamic Economics  
  
 

The Diploma allows you to broaden your knowledge 
and start to specialise. An ideal level if you are already 
in the sector and are seeking progression. Typical jobs 
for Diploma holders include marketing executive and 
management training roles. 
  
  
Advanced Diploma NQF Level 6 
  
· Corporate Strategy and Planning 
· Managing in  Organisations 
· International Business (case study) 
Plus Two of the following 
· Strategic Marketing Management 
· Corporate Finance 
· Strategic Human Resources Management for Business 

Organisation 
· Managing the Information Resources 
· Management for Business Organisation 
· Islamic Finance 
  
  
The advanced Diploma focuses on strategic areas of 
management. Typical jobs for Advanced Diploma 
holders include Marketing manager and Finance  
manager 
  
Advanced Diploma holder with work experience can 
fast track directly to a Master degree at a selection of 
Universities 
  
Fee per module 
  
Certificate:  £500 
  
Diploma:  £550 
  
Advanced Diploma £600 
  
  
Examinations in June and December  
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ABE Human Resources Management 
  

The HRM Programme structure 
  
The HRM Practitioners Programme consists of a 
Certificate and a Diploma, each comprising four 
subjects. Students will not be awarded the Diploma 
until they have passed all eight subjects 
  
Practitioners Certificate in Human Recourses 
Management 
· Introduction to Business 
· Introduction to Business Communication  
· Managing People 
· Personnel Administration 
  
 Diploma 1  in Human Resource Management 
· Economic  Principles and Their Application to Business 
· Organisational Behaviour 
· Human Resource  Management 
· Human Resource Development 
·   
 Diploma 2 
· Quantitative Methods for Business and Management 
· Principles of Business Law 
· Human Resource Management in Action 
· Employment Relations 
· People Planning and Resourcing 
· Personnel Information Systems 
  
Advanced Diploma 
· Corporate Strategy and Planning 
· Managing Organisational Change and Development  
· Strategic Human Resources Management for Business 

Organisation 
· Performance Management and Rewards 
· Managing in Organisations 
  
Standard: The ǇǊŀŎǘƛǘƛƻƴŜǊǎΩ certificate in HRM is set 
and marked to A level standard. The Parishioners 
Diploma in HRM is set and marked to the standard of 
the first year of a UK Business studies degree and is 
comparable to Diploma part 1 of the Business 
administration Programme 
  

 

Exemptions 
  
Holders of ABE Diploma part 1 in Business 
Administration will be able to claim exemption from 
introduction to Business and Introduction to Business 
Communication in the HRM Practitioner Certificate. No 
other exemptions are allowed in the HRM Practitioners 
Certificate. In the HRM Practitioners Diploma, 
exemptions are not allowed for Human Asset 
Management or Human Resource Development. 
  
Fee per module 
  
Certificate stage:    £500 
Diploma stage:                 £550 
  
Advanced Diploma: £600 
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Institute of Administrative Management (IAM) 
  

Why join a Professional Institute? 

Anyone who is or aspires to be an Administrative 
Manager can apply to join the IAM. IAM Membership is 
available to candidates who qualify either by studying 
ǘƘŜ L!aΩǎ ƳŀƴŀƎŜƳent training programmes (the 
educational route) or through the assessment of prior 
experiential learning (the vocational route). Both routes 
to membership are of equal status. Jobs today are no 
longer for life. 21st Century Managers need to ensure 
continuous professional development and a systematic 
approach to life-long learning to ensure career 
advancement. Management is after all a transferable 
skill across a range of specialisms. Membership of the 
IAM will provide you with the expertise, knowledge and 
practical skills to sustain your competitive advantage. 
The IAM supports Managers (and aspiring managers) at 
all levels ς our aim is to improve both personal and 
organisational performance through a systematic 
approach to Professional Development 

  
Introductory  Certificate NQF Level 2 
  
· Skills for Administrators 
· Individuals within the Organisation 
· Organisational Skills 
  
 

Certificate stage NQF Level 3 
  
· Inside Organisation 
· Working with People 
· Administrative Practice 
Diploma stage NQF Level 4 
  
· People in Organisation 
· Administrative Systems & Process 
· Professional Administration 
· Information for Decision Making 
· Case Study or Project Report 
  
Advanced Diploma stage NQF Level 5 
  
· Administrative Systems in the Organisation 
· Strategic Issues in Administration 
· Administrative Management of Resources 
· Human Resources Management and Practice 
· Case Study or Project Report 
  
Bachelor of Arts (Hons) Degree in Strategic 
Administrative Management (BA SAM) 

Entry Criteria 
Entrance to the BA SAM is designed for those who: 

· Hold the iam Advanced Diploma in  

       Administrative Management 

· Are current members of the iam in the  

       appropriate grade for the qualification  

       held -  MInstAM(AdvDip) or FInstAM(AdvDip) 

      Information on reinstatement of member 

      Ship or upgrading to these membership 

      grades is available from the iam Head  office 

Duration: 4 1/2 years 

Course fee: 

 Introductory:                    £500 per module 

Certificate                          £ 500 per module,  

Diploma:                             £550  per module 

Advanced Diploma:          £600  per module 

BA SAM:                             £4000  per year  
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ICM GRADUATE DIPLOMA IN MARKETING MANAGEMENT 
  

Entry Requirements  
The Institute operates an 'Open Entry' policy in respect 
of many of its vocational programmes but prospective 
students should note that the following entrance 
qualifications are recommended for those wishing to 
undertake this programme:  
Five GCSEs at grades A, B or C (or equivalents)  
A suitable BTEC National Award  
Any qualification equivalent to one of the above  
Applicants over the age of 19 who do not hold one of 
the recommended entrance qualifications may also 
register for the programme providing they have been in 
full-time employment for a minimum of two years.  

Graduate Diplomas  

Students at this level study highly developed and 

complex levels of knowledge which enables the 

development of in-depth and original responses to 

complicated and unpredictable problems and 

situations.  

Learning at this level involves the demonstration of high 

level specialist professional knowledge and is 

appropriate for senior professionals and managers. 

Indicative competencies involve the application of a 

range of fundamental principles across a wide and often 

unpredictable variety of contexts as well as the ability 

to perform technical or professional work activities in a 

variety of contexts with a substantial degree of personal 

responsibility and autonomy.  

A qualification at this level is appropriate for people 

working as knowledge-based professionals or in 

professional management positions.  

This qualification is equivalent to a Bachelors degree 

with honours, graduate certificates and  graduate 

diplomas 

Programme Objectives  

This programme is designed to provide senior 

supervisors, managers and advanced level business 

students with a post-graduate/post experience level 

management qualification for career development 

purposes.   

 

It is also suitable for holders of degrees in non-business 

and management disciplines who require a high-level 

management qualification. 

The Diploma in Marketing  
  
1 Advertising  
2 International Business Communications  
3 Marketing  
4 Public Relations  
5 Quantitative Methods for Managers  
  
(The ICM Diploma in Marketing is awarded on 
completion of all Part 1 subjects)  
  
The Advanced Diploma in Marketing  
6 Business Ethics & Customer Care  
7 Buyer Behaviour & Consumerism 
 8 IT for Marketing Management  
9 Management Theory & Practice  
10 Marketing Management  
  
(The ICM Advanced Diploma in Marketing is awarded 
on completion of all Part 1 & Part 2 subjects) 
 The Graduate Diploma in Marketing  

11 Financial Management  

12 International Marketing  

13 Marketing Policy & Strategy (Case Study)  

14 Marketing Research  

15 Strategic Marketing Management  

(The ICM Graduate Diploma in Marketing is awarded on 

completion of all Part 1, Part 2 & Part 3 subjects) 

 Course fees: 
Diploma:                             £700 per module 
Advanced Diploma:         £750 per module 
Graduate diploma:           £800 per module 
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ICM Graduate Diploma in Management Studies 
  

Entry Requirements  

Applicants should note that the following entrance 
qualifications are recommended for those wishing to 
undertake this programme:  

1 The ICM Diploma in Business Studies at Grades A, B or 
C  

(or an equivalent level qualification)  

2 A first degree  

3 A Higher National Diploma in Business Studies.  

Applicants over the age of 21 who do not hold one of 
the required entrance qualifications may register for 
the programme providing they have been in full-time 
employment for a minimum of three years and hold a 
senior supervisory or managerial position. Caution: 
Those applicants who do not hold the required Entry 
Requirements are advised that a prior knowledge of 
Accounting, Marketing and Behavioural Studies is 
assumed  

Graduate Diplomas  

Students at this level study highly developed and 

complex levels of knowledge which enables the 

development of in-depth and original responses to 

complicated and unpredictable problems and 

situations.  

Learning at this level involves the demonstration of high 

level specialist professional knowledge and is 

appropriate for senior professionals and managers. 

Indicative competencies involve the application of a 

range of fundamental principles across a wide and often 

unpredictable variety of contexts as well as the ability 

to perform technical or professional work activities in a 

variety of contexts with a substantial degree of personal 

responsibility and autonomy.  

A qualification at this level is appropriate for people 

working as knowledge-based professionals or in 

professional management positions.  

This qualification is equivalent to a Bachelors degree 

with honours, graduate certificates and  graduate 

diplomas 

  

 

Course Structure  

The Graduate Diploma in Management Studies - Part 1  
1 Customer Service 
 2 Human Resources Management  
3 Marketing Management  
4 Strategic Management  
(An Advanced Diploma in Business Studies is awarded 
on completion of all Part 1 subjects)  
  
The Graduate Diploma in Management Studies - Part 2  
5 Corporate Policy *  
6 Financial Management  
7 Leadership Studies  
8 The International Business Environment  
  
* Corporate Policy is examined by means of a Research 
Project and a Report  
  
(A Graduate Diploma in Management Studies is 
awarded on completion of all Part 1 & Part 2 subjects) 
  
 
Course fees 
 
Graduate diploma part 1:                  £700 per module 
 
Graduate diploma part 2:                  £800 per module 
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ABE Postgraduate Diploma in Business Management (L7) 
  

The qualification provides a route for students to gain 
ŀŘǾŀƴŎŜŘ ŜƴǘǊȅ ǘƻ ŀ aŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ŀǘ ¦Y ǳƴƛǾŜǊǎƛǘƛŜǎΦ 
It is therefore an ideal progression route for those who: 

· are currently studying professional qualifications and 
ǿƛǎƘ ǘƻ ǇǊƻŎŜŜŘ ǘƻ ŀ aŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƛƴ 
business/management 

· have a related degree but wish to proceed to a 
aŀǎǘŜǊΩǎ ƭŜǾŜƭ ōǳǎƛƴŜǎǎκƳŀƴŀƎŜƳŜƴǘ ǉǳŀƭƛŦƛŎŀǘƛƻƴ 

· are in employment, at managerial level, and wish to 
ŀŎƘƛŜǾŜ ŀ aŀǎǘŜǊΩǎ ƭŜǾŜƭ ǉǳŀƭƛŦƛŎŀǘƛƻƴ 

  

Entry Criteria 

· tƻǎǎŜǎǎƛƻƴ ƻŦ ǘƘŜ !.9Ωǎ !ŘǾŀƴŎŜŘ 5ƛǇƭƻƳŀ ƛƴ .ǳǎƛƴŜǎǎ 
Management (note that a student may progress to 
the Postgraduate Diploma if he/she has one unit of 
the Advanced Diploma yet to be passed, but cannot 
be awarded the Postgraduate Diploma until 
subsequently passing the remaining Advanced 
Diploma unit) 

·  Possession of an ABE Advanced Diploma in another 
subject (subject to further study requirements,  

·  Possession of an honours degree in a related subject 
(contact  for consideration of your previous 
qualifications) Possession of a level 6 qualification 
from another internationally recognised awarding 
body (contact  for consideration of your previous 
qualifications) Five years senior management 
experience (students must check with ABE 
regarding this experience prior to registering for 
the course 

  

About the programme 

The Postgraduate Diploma is QCA accredited at level 
seven and comprises five units: 

· Strategic Business Management and Planning 
· Organisational Resource Management 
· Management of Financial Resources and Performance 
· Leadership and Change Management 
Corporate Management in Action (integrative case 
study assessment 

  
 

  

 

Assessment 

Each unit requires two pieces of assessed work:  

an examination (marked externally by ABE); and 

· an assignment (marked internally by the college and 
scrutinised by ABE) 

To pass the unit requires a pass mark of 40% or above 
in both pieces of assessed work. For example, 
achieving a mark of 70% in one piece of work and 35% 
in the other will not qualify for a pass. 

Re-sits of any assessment that is not passed will be 
permitted 

Registration/subscription/examination fees 

· A student newly registering with ABE to enter this 
programme: £250 

· Students with an existing registration with ABE: no 
registration fee payable 

· Annual subscription: £30 (if the programme takes 
more than 1 year to complete)  

·   Exam entry fee: £150 per subject (UK & EU); £100 per 
subject (rest of the world) 

  
Duration: 18 months 
  
Course fees:                    £1200 per module 
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BSC Business 
  

Entrance requirements 

Applicants must be at least 17 years old and either have 

passes in:  

- two subjects at GCE 'A' level, and at least three further 

subjects at GCSE/GCE 'O' level at Grade C or above or 

- three subjects at GCE 'A' level (with one 'A' level at not less 

than Grade D) or 

- three subjects at GCE 'A' level and one further subject at 

GCSE/GCE 'O' level at Grade C or above or 

- two subjects at GCE 'A' level, plus two further subjects at 

GCE 'AS' level and  

· demonstrate competence in Mathematics at least equivalent 
to GCSE/GCE 'O' level at Grade C or above and provide proof 
of competence in English.  A test of proficiency may be 
required. 
  
Method of assessment: 100% examinations 
Degree awarding body:  
University of London (External System)  
Aims of the course 
 
The BSc Business programme is intended to make graduates 
to become equipped for a variety of careers in the business 
world. The student wishing to embark upon a career in the 
areas of management consultancy, accountancy, general 
management or banking will benefit. It would also suit anyone 
wishing to improve his or her managerial or professional skills. 
This course is also for the students who have not yet decided 
which profession to pursue, but they are interested in 
business in general or even in starting their own business.  
  
Features of the degree 

A solid understanding of the different functional areas of 
business and a good foundation for a career in 
management. 

A social science emphasis allows you to develop a 
thorough appreciation of business management 
within a wider environment. 

An opportunity to develop excellent analytical skills 

Structure of the programme (Standard Route)   
  
Year 1 
02 Introduction to Economics 
04a        Statistics 1 
        05a Mathematics 
21 Principles of Sociology 
25 Principles of Accounting 

 

Year 2 
107 Introduction to Business Management 
141 Principles of Marketing 
  75 Human Resources Management 
  65 Macroeconomics 
 
Year 3 
28 Managerial Economics 
76 Management Mathematics 
92Corporate Finance 
27The Law of Business Organizations 

Graduate Entry Route   

Duration: 3 years 
  
Entry requirements  
  
In addition to meeting the entry requirements for the standard route, 
applicants must hold a full first degree completed in a minimum of 
three years duration on a full-time basis (or equivalent) from a 
university or other institution acceptable to the University of London. 
Applicants holding professional and/or postgraduate qualifications 
without a full first degree will not be considered for the admission to 
the Graduate Entry Route.  
 
Structure of the programme  
  

Year 1 

02 Introduction to Economics 

04a                 Statistics 1 

      05a           Mathematics 1 

21 Principles of Sociology 
 
Year 2 
25 Principles of Accounting 
107 Introduction to Business Management 
141 Principles of Marketing 
 
Year 3 
  75   Human Resources Management 
119   Strategy 
  92  Corporate Finance 

Tuition fee only £4,900 per year 

 Initial registration fee payable to UoL £56 
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BSc MANAGEMENT 
 

Duration:  3 Years 

Entrance requirements 

Applicants must be at least 17 years old and either have passes 
in: 

- two subjects at GCE 'A' level, plus at least three further 
subjects at GCSE/GCE 'O' level at Grade C or above or 
- three subjects at GCE 'A' level (with one 'A' level at not 
less than Grade D) or 
- three subjects at GCE 'A' level and one further subject 
at GCSE/GCE 'O' level at Grade C or above or 
- two subjects at GCE 'A' level, plus two further subjects 
at GCE 'AS' level and  

· demonstrate competence in Mathematics at least equivalent to 
GCSE/GCE 'O' level at Grade C or above and 
provide proof of competence in English.  A test of proficiency 
may be required 
  
Method of assessment:  
  
100% examinations 
 
Degree awarding body:  
  
University of London (External System)  
 
Aims of the course 
 
The BSc Management programme is intended to make graduates 
to become equipped for a variety of careers in the business 
world. The student wishing to embark upon a career in the areas 
of management consultancy, accountancy, general management 
or banking will benefit. It would also suit anyone wishing to 
improve his or her managerial or professional skills. 
  
Features of the degree 
  
 An opportunity for critical and theoretical study 
- An intellectually demanding, broad preparation for 

management that draws on a wide range of  
- A degree relevant to your own experiences and local 

environment but which will also give you an 
understanding of a range of issues in international 
management. Students will be provided with a solid 
foundation in all aspects of business management and 
will therefore, have the benefit of deciding, at the end 
of the course, what aspects of business management 
would interest them in both their career and personal 
development.   

 

Structure of the programme (Standard Route) 
Year 1 
02 Introduction to Economics 
04a Statistics 
05a Mathematics 
21 Principles of Sociology 
25 Principles of Accounting 
 
Year 2 
107 Introduction to Business and Management 
28 Managerial Economics 
119 Strategy 
127 Organizations Theory: an interdisciplinary approach 
 
Year 3 
75 Human Resources Management 
27 The Law of Business Organisations 
97 Management Accounting 
65 Macroeconomics 
 
Graduate Entry Route   
  
Entry requirements  
  
In addition to meeting the entry requirements for the standard 
route, applicants must hold a full first degree completed in a 
minimum of three years duration on a full-time basis (or 
equivalent) from a university or other institution acceptable to 
the University of London. 
Applicants holding professional and/or postgraduate 
qualifications without a full first degree will not be considered 
for the admission to the 
  
   
Year 1 
02 Introduction to Economics 
04a Statistics 1 
05a Mathematics 1 
21 Principles of Sociology 
 
Year 2 
25 Principles of Accounting 
107 Introduction to Business Management 
28 Managerial Economics 
 
Year 3 
127 Organization theory: an interdisciplinary approach 
119 Strategy 
75 Human Resources Management 

 Tuition fee only £4,900 per year Initial registration fee payable 
to UL £56 
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ABEτTravel Tourism & Hospitality 
  
 BTEC HNDτHospitality Management 
  
 BTEC HNDτTravel & Tourism Management 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




